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Early Learning Educator/Director 
Bonus Application 

 

 

 

 

 

 

 

 

 

 

CLICK THE LINK BELOW to Log into the Online, Application, Approval and Management System. 

Sign In 
https://elclc.webauthor.com 

 

Important:  ONLY users who have an approved Provider Eligibility Application will be able to complete and submit 
an Educator Application.  

Once logged in you will see the ARPA Online Application button.  If you do NOT see this button when you are 
logged into the portal than STOP and email arpfunds@elclc.org for assistance.  

Step 1: To complete an application, click on ARPA 

 

 

  

https://elclc.webauthor.com/
mailto:arpfunds@elclc.org
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Step 2: Select “Educator/Director Request” 

 

Step 3:  Complete the Educator Application Section.  

SELECT Staff Name. SELECT the requested bonus options.  The total amount of the Educator Bonus will total as 
bonus options are selected. Additional Educator Applications can be submitted when additional bonus 
requirements have been met.  

 

Important:  Staff that have completed the Participating Staff Form will be listed in the dropdown selection.  IF the 
staff person’s name is NOT listed you will be able to select Add Staff and select a staff member from the list of 
eligible staff (staff listed in QPS).   
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Step 4: Complete the Required Documentation and Attestation for each bones selected for payment. For more 
information, see Page 8.  
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Step 5: Obtain the signature of the Staff that is receiving the bonus.  Review the application with the educator 
and use the text to sign feature to obtain their signature.  

 

After clicking on the mobile signature option, enter the phone number (XXX-XXX-XXXX) in which the staff is going 
to sign.  IMPORTANT:  DO NOT close the browser while waiting on the signature.  You must wait for the signature 
to populate before finishing the form.  
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Once the signature is populated select the attestation button and proceed.  

 

Step 6: Complete the Sponsoring Provider’s Affirmation Statement 
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Step 7: Sign the form and select Save Entry. The fund request is now submitted to the Coalition for processing.  

 

 

IMPORTANT:  If you need to submit additional fund request for the same educator, you will need to MODIFY the 
entry.   

To MODIFY an existing RECORD select View Educator/Director Request 
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Then select Modify Entry 

 

Once you select Modify Entry, Repeat STEPS 1-7 for the additional Educator/Director Bonus. 

 

IMPORTANT:  You will ONLY be able to select bonus options that have NOT yet been selected.  Upskill Director 
Bonus is Facility Directors and Assistant Directors ONLY.  If a staff person has the designation of Educator, they 
will NOT be able to participate in the Upskill Director Bonus.   
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SUPPORTING DOCUMENTATION  
FOR EDUCATOR BONUSES 

 
Bonus Type Requirement Supporting Documentation 

Recruitment • Hired on or after 7/1/2022 
• Background Screening  
• Completion of 120 Hours of 

Employment 

Proof of Background Screening and Payroll 
Records/Timesheets, etc. will need to be 
submitted as part of the monitoring process.  

Health & Safety • Hired on or after 7/1/2022 
• Completion of Health & Safety 

Courses 
 

Licensed Facilities and Licensed Homes 
• DCF Introductory Training and an Early 

Literacy Course. 
• Copy of Educator Transcript   

 
Licensed Exempt Facilities 

• Part I of DCF Introductory Training, 
excluding Rules and Regulation Course or 

• DEL SR Health and Safety Courses 
• Copy of Educator Transcript 

CLASS Bonus 
Infant/Toddler 

Completion of Required Teachstone 
Courses 

Copy of Completion Certificates 

CLASS Bonus Pre-K Completion of Required Teachstone 
Courses 

Copy of Completion Certificates 

Upskill Director Bonus Completion of Required Teachstone 
and/or ELCLC Trainings 

Copy of Completion Certificates 

 

https://www.elclc.org/wp-content/uploads/2023/02/Child-Care-Florida-Department-of-Children-and-Families.pdf
https://www.elclc.org/wp-content/uploads/2023/02/Child-Care-Florida-Department-of-Children-and-Families.pdf
https://www.elclc.org/wp-content/uploads/2023/02/Child-Care-Florida-Department-of-Children-and-Families.pdf
https://www.elclc.org/wp-content/uploads/2023/02/Child-Care-Florida-Department-of-Children-and-Families.pdf
https://www.elclc.org/wp-content/uploads/2023/02/PreserviceTrainingRequirements_061421_ADA_Final.pdf

