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Early Learning Coalition of Lake County




Professional Development Reimbursement Program

FY 2009-2010
The Early earning Coalition of Lake County is committed to providing quality programs to the children and families in our area.  Early education professionals are the key to the success of our quality programs.  The Coalition receives State funds allocated to local Quality Initiatives. The Coalition chooses to spend those Quality Initiative dollars to promote and enhance the early education /care environment by providing professional reimbursement to early childhood providers seeking a degree in the field of early childhood education.

Who Qualifies? 

· Applicants who have earned a High School Diploma or Equivalent (GED)

· Applicants who are currently employed with a legally operating early education provider in Lake County, serving children birth to five. (i.e. licensed facility, religious exempt, family home, public school system, etc.)

What is the Criteria? 

· Applicants who are attending a regionally accredited institution of higher education, recognized by the Florida Department of Education. (www.fldoe.org) 
· Applicants who are seeking a Degree with an “Emphasis”, “Major” or “Minor” in Early Childhood Education
· All course credits must count towards the early childhood degree.  Please note: the course may not have been taken previously 

· Applicants must maintain a 2.0 overall GPA.  

Important:  It is the responsibility of the applicant to pay for associated tuition, fees and books. Proof of payment is required for reimbursement, i.e. payment receipt, credit card slip, cancelled check, etc. 

What is the Application Process? 

1.  Applicants will register for course(s)k and pay for tuition, fees and books, 

2. Applicants will complete and submit the application form along with a copy of course registration to the Coalition for approval.  The applicants must submit the application to the Coalition by the specified deadline.  NO EXCEPTIONS.  See Professional Development Program Application Form for applicable deadlines. 

3. Applicants will submit the FAFSA award letter with the original Professional Development Program Application form.

4. Applicants will receive notification confirming the receipt of their application. 
Reimbursement Process: 

1. Upon successfully completing the course with a grade of C or better, the applicant will obtain    an official sealed transcript.
2. Applicants will complete and submit the Payment Reimbursement Application Form for 
reimbursement of course tuition, fees and/or books along with an official sealed transcript and documentation of payment.  Payment Reimbursement Applications must be received by the Coalition deadline.  NO EXCEPTIONS.  See Payment Reimbursement Application Form for applicable deadlines.

3. The Professional Development Committee will review each application using a rubric based on pre-established guidelines and approved or decline applications for processing.  Approved payments will be processed and mailed within 30 days of the receipt of the reimbursement application. 

IMPORTANT:  The Professional Reimbursement Program Application and the Payment Reimbursement Application forms are available from the Early Learning Coalition office or website: www.elclc.org.

The Coalition will not routinely pay any reimbursements in advance.  Applicants with a demonstrated financial need as indicated on the FAFSA documentation, who are seeking reimbursement prior to the end of a course, must submit a separate request for advance payment based on “hardship:” with justification for request.  Any such request will be submitted to the Professional Development Reimbursement Committee for review. 

All reimbursement made by the Early Learning Coalition of Lake County are subject to the availability of funds.  Any misappropriation of these funds will result in full repayment of allocated amount and the forfeiture of future funding opportunities. 

At this time, the Coalition does not reimburse for developmental or graduate level courses. 
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