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[image: ELCLC_logo][image: ELCLC_logo]These minutes summarize the key issues of the Professional Development Committee teleconference on July 19, 2011 held at the Early Learning Coalition of Lake County.

Ms. Buchbinder called the meeting to order at 1:10 p.m.  

Mr. Ginn, Committee Chair was present. The following members were absent: Ms. Junie Albers-Biddle, Dr. Joanne Greata and Ms. Michele Rawls. The following staff was present: Ms. Lesha Buchbinder, Ms. Patricia Pierce.  Ms. Laura Close was absent. 

Ms. Buchbinder provided a brief update for Mr. Ginn regarding the Reimbursement Application and a receipt that had been previously submitted by Ms. Linda Gomez for the Coalition’s Professional Development Reimbursement Program.  The deadline for submission of final receipts for reimbursement was received after the due date, however, the Committee reviewed the receipt and authorized the payment for book charges in the amount of $199.95 and a check was sent to Ms. Gomez on June 22, 2011.  On June 29, Ms. Close received a request from Ms. Gomez regarding an additional $276.00 for tuition fees.   The initial receipt was very difficult to read and the committee members missed the tuition charges.  A better copy of the receipt was provided and is being submitted for review and approval by the Committee. Ms. Buchbinder reported that Ms. Biddle, and Dr. Greata had separately contacted the Coalition the day prior to the conference call as they were not available to participate on July 19th and both members stated that they would consent to going forward in the approval of Ms. Gomez’s reimbursement in the amount of $276.00.  Based on this information, Mr. Ginn stated that it was his determination as well to approve the additional funds.  

Ms. Buchbinder stated that she will proceed with the paperwork for Ms. Gomez and get the reimbursement finalized as soon as possible.   

There was no further business.  

Respectfully submitted

Patricia Pierce
Executive Assistant 
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